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Introduction
During the COVID 19 Pandemic, Greenmount Primary school will be using a number of
remote learning tools to ensure that pupils are able to continue their learning whilst the
school is closed.
The school is signed up to use Google GSuite for Education which includes a number of apps
that are suitable for remote learning. These include:
●
●
●
●

Google Classroom
Google Docs
Google Sheets
Google Slides

This document provides parents and carers an overview of these apps and guidance on the
installation and use in a home environment.

Google Accounts
Every child at Greenmount Primary School has a Google account which would normally be
used to sign on to school Chrome books whilst in the classroom at school. These accounts
allow access to a limited number of appropriate Google apps due to government defined
age restrictions.
Your child will have been given details of their Google account by their teacher. If your child
does not have these details, please email vcsupport@greenmount.iow.sch.uk.
Your child’s school account should only be used to log on to school related apps.

Google Classroom
Google Classroom enables our teachers to create an online classroom area where they can
set work for the children in the class whilst they are not in school. The school will be using
this as the main method of remote learning for the children whilst the school is closed due
to the COV19 pandemic.
There are three main areas to Google Classroom:
1. Stream - in this area, teachers can post messages to the class and comment on posts
and work from pupils.

2. Classwork - individual pieces of work will be posted here for children to complete.
Normally they will be organised by subject area. All the work assigned here should
be accessible to complete online (using Google Docs or Google Sheets), but can be
downloaded to print off if required.

When they click on a piece of work, they'll see the due date, details, resources
needed, and status of the work. Your child can also return their work here once it's
completed. They can add
dd files or create slideshows and images to be submitted.
3. People - this shows all the teaching staff and students in the class.
Google Classroom is available to use on a computer, tablet and Smartphone. If you are
using a tablet or Smartphone, you will need to download the Google Classroom app. Details
of how to download and log on to Google Classroom is provided in the next sect
ection of this
document.
If you have any issues accessing or using Google Classroom, please email
vcsupport@greenmount.iow.sch.uk
vcsupport@greenmount.iow.sch.uk.

Google Docs
Google Docs is an online word processor for creating documents, similar to Microsoft Word.
Children can use this app to create work to complete assignments set by the teacher.

Documents created in Google Docs are saved online and can be accessed across multiple
devices (PC, tablet, Smartphone). For example,
example, documents that are created at home can be
accessed via a Chrome book when your child is at school. It is also possible to allow files to
be saved and edited offline (this may be useful if you are accessing Google Docs via a
Smartphone and have a limited
ited data quota).
It may be necessary to install the Google Docs app if you are using a tablet or Smartphone to
create work for an assignment.

For additional information on using Google Docs, please see the link below:
https://support.google.com/docs/topic/9046002?hl=en
https://support.google.com/docs/topic/9046002?hl=en-GB&ref_topic=1382883
GB&ref_topic=1382883

Google Sheets
Google Sheets is an online spreadsheet application similar to Microsoft Excel. It can be used
to create tables,, graphs, etc for completing maths assignments set by the teacher.

Spreadsheets created in Google Sheets are saved online and can be accessed across multiple
devices (PC, tablet, Smartphone) in a similar way to Google Docs (see section above).
It mayy be necessary to install the Google Sheets app if you are using a tablet or Smartphone
to create work for an assignment.
For additional information on using Google Slides, please click on the link below:
https://support.google.com/docs/topic/9054603?visit_id=637223844512264998https://support.google.com/docs/topic/9054603?visit_id=637223844512264998
2951499730&rd=3

Google Slides
Google Slides is an online presentation application similar to Microsoft PowerPoint. It can
be used to create reports, presentations, etc for completing Topic (research) assignments
set by the teacher.

Presentations created in Google Slides are saved online and can be accessed across multiple
devices (PC, tablet, Smartphone) in a similar way to Google Docs (see section above).
It may be necessary to install the Google Slides app if you are using a tablet or Smartphone
to create work for an assignment.
For additional information on using Google Sheets, please click on the link below:
https://support.google.com/docs/answer/2763168?co=GENIE.Platform%3DDesktop&hl=en
https://support.google.com/a/users/answer/9313043?hl=en

Installing and Using Google Classroom
Logging On
Your child will have been given details of their Google username and password by their
teacher before they left school on the Friday before the school closed.
Using a Laptop/PC:
To logon to Google Classroom from a laptop or PC, please open a web browser (Internet
Explorer/ Edge/ Google Chrome). Go to https://www.google.co.uk.

Click on the Sign In button in the top right hand corner of the screen.

The Sign in screen will be displayed. Enter your child’s Google account name in the box. It
will be in the format:
[99][firstname][surname initial@greenmount.iow.sch.uk

For example: 14fredb@greenmount.iow.sch.uk
Click Next. You will be asked to enter their password. This has been set to greenmount
greenmount.
Click Next. The Google search screen will be displayed again, but a coloured circle with a
letter in will be displayed in the top right hand corner.

Click on the waffle icon in the top right hand corner.
You will be presented with a number of icons representing different Google apps:

Click on the Classroom icon.
Google Classroom will open and you will see the class that your child is assigned to.

Click on the Join button to join the class.
Using a Tablet or Smartphone:
Download and install the Google Classroom app from the Google Play store or Apple App
Store. Open the app (it should appear if you click in your Google icon) and click the Get
Started button.

You will be asked to choose the account to use for Classroom. Select Add Account and
tap OK. You may be asked to provide your unlock code for your device.
The Google sign in screen should be displayed.

Enter your child’s Google login then tap Next. Enter your child’s password and then
tap Next.

A welcome screen will be displayed. Tap the I agree button. You should then see the class
that your child has been invited to. Tap the Join button and then you should be able to
access all your child’s assignments.

Accessing Classwork
To access work assigned to your child, click on the class. You will see a welcome screen
(Stream). The teacher will post updates and messages here.

Click on the Classwork option to see work that has been assigned to your child.

To view the work that has been assigned to your child, click on the item and more details
will be displayed.

Click on View assignment to see instructions on what you need to do to complete the
t work.
Completing Work

School Support for Google Apps
If you have an issue accessing or installing any of the Google apps for your child, please
email vcsupport@greenmount.iow.sch.uk
vcsupport@greenmount.iow.sch.uk. This email account is monitored through the
school day and we will endeavour to get back to you as soon as we can.

